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PREFACE

Alhamdulillah. All praises to Allah SWT. After a quite long time of discussing and writing, we

can finally complete this book. This book is written as a guide for English lecturers in Maritime

Polytechnics or academies who teach Maritime English for Nautical Studies Department,

especially for the seventh-semester course.

This book mostly discusses the topic related to the use of Standard Marine Communication

Phrases (SMCP) in VHF communication and the simulation of toolbox meetings onboard the

ship. Those topics are fundamental for students of Maritime Polytechnics since they will

become officers shortly after graduating from college.

The materials of this book are taken from various sources and presented in such a way as to

make it easy for the lecturers as well as students to use this book during the teaching and

learning activities. There are 14 (fourteen) topics divided into 14 (fourteen) meetings that will

be completed in 1 (one) semester. Firstly, the authors provide explanations and examples

regarding the topic of study. Secondly, we provide practical activities/exercises in the form of

questions or scenarios that have to be completed and practiced by the students. Finally, we

provide an evaluation form for each activity that can be used to assess students' performance at

every meeting. We hope that this book can support the teaching and learning activities of

Maritime English and give advantages to the lecturers as well as to the students.

We realize that this book is not perfect and there are weaknesses and shortcomings. Thus, we

hope for constructive criticism and suggestions for the betterment of our work in the future.

Semarang, November 2022

Latifa Ika Sari and Fatimah
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CHAPTER I. INTRODUCTION

1.1. Overview

This book provides teaching and learning materials as well as guidance for practical activities

for Maritime English lessons for semester seven students. The materials and the activities are

presented in 14 (fourteen) meetings. The topics of the activities include VHF communication

using the Standard Marine Communication Phrases (SMCP) and the simulation of toolbox

meetings.

1.2. Standard Competence

After completing this course, it is expected that students can conduct VHF communication

appropriately using the Standard Marine Communication Phrases (SMCP) and participate in a

toolbox meeting.

1.3. Basic Competency

The competencies that must be achieved by the students include:

1. Spelling Letters and Numbers, Saying Vessel’s Positions, and Using Message Markers

appropriately based on SMCP.

2. Routine Communication (VTS-to-Ship communication).

3. Routine Communication (Ship-to-ship communication).

4. Routine Communication (communication regarding Pilotage).

5. Distress Message 1 (Fire, Flooding, Listing, Adrift).

6. Distress Message 2 (Collision, Grounding, Piracy, SAR, Man Overboard).

7. Urgency Message.

8. Safety Message.

9. Toolbox Meeting
1 (Preparation for ship’s arrival/departure/anchoring/docking).

10. Toolbox Meeting 2 (Preparation for loading/unloading of cargo).

11. Toolbox Meeting 3 (Preparation for ship’s inspection/preparation for drills/testing).
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12. Toolbox Meeting 4 (Maintenance of safety equipment/deck equipment/other routine deck

works).

13. Toolbox Meeting 5 (Preventing near misses and accidents onboard-including fire,

grounding, collision, pollution,

channels/preventing piracy).

injury, etc/preparation for entering narrow

14. Toolbox Meeting 6 (Preparation for tank cleaning/hot work/bunkering/other high-risk

activities).
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CHAPTER II. SAFETY AND HEALTH DURING PRACTICAL

ACTIVITIES

Occupational safety and health (K3) is a procedure that must be followed in practicum learning.

It is hoped that by applying the K3 procedure, all risks that may arise during the learning process

can be avoided and the learning outcomes can be achieved.

2.1. Theoretical Learning

In carrying out the theoretical learning, the things that must be considered include:

1. Learn supporting theory before doing the practical activities;

2. Pay attention to explanations given by the lecturers/instructors;

3. Take notes on the important information;

4. Ask the lecturers/ instructors for further explanations for difficult materials.

2.2. Practical Learning

In carrying out the practical learning, the things that must be considered include:

1. Pay attention to everything that is explained or demonstrated by lecturers/instructors.

2. Take notes on the important information.

3. Do not touch or use the practicum equipment if you have not received the order from the

lectures/instructors.

4. Carry out the stages of using the equipment according to the standard operating procedure.

5. If you need more explanation, please ask the lecturers/ instructors.

6. Do the tasks diligently, full of discipline and responsibly.

7. Prioritize work safety both for yourself and fellow students.

Chapter II. Occupational Safety - 3



CHAPTER III. CONTENT

The content of this book is divided into 14 (fourteen) parts, referring to 14 (fourteen) meetings

that students have to undergo in 1 (one) semester. The topics of study include the basics of

SMCP, routine communication (VTS-ship, ship-ship, pilotage), distress communication,

urgency and safety messages, and toolbox meeting simulations of various situations.

Meeting No. Topics of study Criteria of evaluation

Meeting 1 Spelling Letters and Numbers, Saying

Vessel’s Positions, and Using Message

Markers appropriately based on SMCP.

Students are able to Spell Letters and

Numbers, Say Vessel’s Positions, and

Use Message Markers appropriately

based on SMCP

Meeting 2

Meeting 3

Meeting 4

Routine Communication (VTS-to-Ship

communication)

Students are able to simulate routine

communication (VTS-to-ship)

appropriately according to SMCP

Routine Communication (Ship-to-ship

communication)

Students are able to simulate routine

communication (ship-to-ship)

appropriately according to SMCP

Routine Communication

(communication regarding Pilotage)

Students are able to simulate routine

communication regarding pilotage

appropriately according to SMCP

Meeting 5 Distress Message 1 (Fire, Flooding,

Listing, Adrift)

Students are able to simulate distress

communication regarding fire,

flooding, listing, and adrift

appropriately according to SMCP

Meeting 6 Distress Message 2 (Collision,

Grounding, Piracy, SAR, Man

Overboard)

Students are able to simulate distress

communication regarding Collision,

Grounding, Piracy, SAR, Man

Overboard appropriately according to

SMCP
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1.1. SUBJECT

1.5. Objective

1.6. WEEK

MODULE/ SCENARIO

MARITIME ENGLISH

POLITEKNIK ILMU PELAYARAN

SEMARANG

1.2. Spelling of Letters and Numbers,

Saying Vessel’s Positions, and Using

Message Markers)

Name Laboratory/Simulator:

1.3. Duration 1.4. 3 hours

After completing the lesson, students are able to:

1. Spell letters and numbers correctly

2. Say vessel’s position correctly

3. Use SMCP message markers correctly

1.7.1 1.8. Exercise No. 1.9.1

3.1. Spelling of Letters and Numbers, Saying Vessel’s Positions,

and Using Message Markers

1. When it is necessary to indicate that the Standard Marine Communication Phrases (SMCP)

needs to be used, the following message may be sent:

"Please use Standard Marine Communication Phrases."

"I will use Standard Marine Communication Phrases."

2. When spelling is necessary, only the following spelling table should be used:

3. Numbers and digits.

Numbers must be spoken in separate digits:
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For example:

a. My position is 18 degrees 49 minutes North/011 degrees 21 minutes East at 1900 hrs.

UTC”.

b. My position is “19 degrees 25 minutes North/035 degrees 17 minutes West”.

c. My position is bearing 175 degrees from Royal Sovereign Lighthouse, distance 6.5

miles at 0735 hrs. Local Time”.

d. My position is bearing 126 degrees from the Bassurelle, distance 1.2 miles.

Unless the numbers refer to rudder angles in wheel orders: Starboard 10 (starboard ten)

4. Message Markers.

In shore-to-ship and ship-to-shore communication or radio communication in general, the

following eight Message Markers may be used:

a. Instruction.

This indicates that the following message implies the intention of the sender to

influence others by a Regulation.

Comment: This means that the sender, e.g. a VTS-Station or a naval vessel, must have

the full authority to send such a message. The recipient has to follow this legally

binding Message unless s/he has contradictory safety reasons which then have to be

reported to the sender.

Example: "INSTRUCTION. Do not cross the fairway.”

b. Advice.

This indicates that the following message implies the intention of the sender to

influence others by a recommendation.

Comment: The decision whether to follow the ADVICE still stays with the recipient.

ADVICE does not necessarily have to be followed but should be considered very

carefully.

Example: "ADVICE. Stand by on VHF Channel six nine."

c. Warning.

This indicates that the following message implies the intention of the sender to inform

others about danger.
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Comment: This means that any recipient of a WARNING should pay immediate

attention to the danger mentioned. The consequences of a WARNING will be up to

the recipient.

Example: "WARNING. Obstruction in the fairway."

d. Information.

e.

This indicates that the following message is restricted to observed facts, situations, etc.

Comment: This marker is commonly used for navigational and traffic information,

etc.

The consequences of the INFORMATION will be up to the recipient.

Example: "INFORMATION. MV Sun Flower will overtake to the South of you."

Question.

This indicates that the following message is of an interrogative character.

Comment: The use of this marker removes any doubt on whether a question is being

asked or a statement being made, especially when interrogatives such as What, Where,

Why, Who, and How are additionally used at the beginning of the question. The

recipient is expected to return an answer.

Example: "QUESTION (What is) your present maximum draft?"

f. Answer.

This indicates that the following message is the reply to a previous question.

Comment: Note that an answer should not contain another question.

Example: "ANSWER. My present maximum draft is zero six meters."

g. Request.

This indicates that the following message is asking for action from others with respect

to the vessel.

Comment: The use of this marker is to signal: I want something to be arranged or

provided,

e.g. ship´s stores requirements, tugs, permission, etc.
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Note: REQUEST must not be used involving navigation, or to modify COLREGS.

Example: "REQUEST. I require tug assistance."

h. Intention.

This indicates that the following message informs others about the immediate

navigational action intended to be taken.

Comment: The use of this message marker is logically restricted to messages

announcing navigational actions by the vessel sending this message.

Example: "INTENTION. I will alter my course."

3.1.1. Practice

1. Spell name and call sign.

a. MV. Great Yarmouth Princess GBCH.

b. MV. Juliette PKQW.

c. MV. Explorer FAZX.

d. MV. Vendor DERG.

e. MV. Queen Marry ZCEF6.

f. MV. Ever Given H3RC.

g. MV. Disney Magic C6PT7.

h. MV. Borealis C6ES4.

i. MV. Aurora ZCDW9.

j. MV. Ventura ZCDT2.

2. Say Vessel’s positions.

a. 27 DEGR. 45 MIN. N/014 DEGR. 18 MIN. E.

b. 134 DEGR. FROM BUOY CA-SOUTH EAST, DISTANCE 6.5 MILES.

c. 159 DEGR. FROM CAPE PALLISER LIGHTHOUSE, DISTANCE 2.7 MILES.

d. 46 DEGR. 53 MIN. N/019 DEGR. 7 MIN. W.

e. 178 DEGR. FROM EASTERN POINT LIGHTHOUSE, DISTANCE 1.7 MILES.

f. 250 DEGR. FROM BUOY DE-6, DISTANCE 9.6 MILES.

g. 36° 32' N/006° 17' W.
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h. 26° 46' S/154° 00' E.

i. 43° 39' N/083° 50' W.

j. 33° 20' N/127° 14' E.

3. Use correct message markers.

question

request

information instruction warning

intention answer advice

a.

b.

d.

e.

f. ………….

g. ………….

h. ………….

i. ………….

j. ………….

k. ………….

l. ………….

m. ………….

n. ………….

…………. Is the sea state expected to change within the next 3 hours?

…………. No, the sea state is not expected to change within the next 3 hours.

c. …………. Abnormally low tides are expected at about 19.00 hours UTC.

…………. Stop immediately. You cannot enter the fairway at this time.

…………. My ETA at Tanjung Emas Port is 16.00 hours UTC.

Advise you to pass astern of me.

Buoy number 5 is missing.

Is visibility expected to change?

Yes, visibility is expected to increase.

Do not overtake.

Please send medical assistance.

Four vessels are at the anchorage area.

My cargo is coal.

I will keep my course and speed.

o. …………. You must alter course to NE.

You are steering a dangerous course.p. ………….

q. …………. All vessels keep clear.

r. …………. I require tug assistance.

3.1.2. Evaluation Form

Excellent (90-100).

Good (80-89).
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Moderate (70-79).

Poor (below 70).

NO Aspect of Evaluation

1. spell name and call sign of a vessel

2.

3.

A. Accuracy (using correct structure & vocabulary according to

SMCP)

B. Pronunciation (using correct pronunciation)

C. Fluency (ability to speak without hesitation or stumble with

appropriate intonation)

Average Score (A+B+C)/3

say vessel’s position

A. Accuracy (using correct structure & vocabulary according to

SMCP)

B. Pronunciation (using correct pronunciation)

C. Fluency (ability to speak without hesitation or stumble with

appropriate intonation)

Average Score (A+B+C)/3

Use message markers

A. Accuracy (using correct structure & vocabulary according to

SMCP)

B. Pronunciation (using correct pronunciation)

C. Fluency (ability to speak without hesitation or stumble with

appropriate intonation)

Average Score (A+B+C)/3

TOTAL SCORE (1+2+3)/3

Students’

score
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1.1. SUBJECT

1.5. Objective

MODULE/SCENARIO

MARITIME ENGLISH

POLITEKNIK ILMU PELAYARAN

SEMARANG

Name Laboratory/Simulator:

1.3. Duration 1.4. 3 hours1.2. Routine Communication (VTS-Ship)After completing the lesson, students are able to demonstrate VHF

communication between a VTS station and a vessel appropriately according to

SMCP

1.6. WEEK 1.7.2

3.2. Routine Communication (VTS-Ship)

1.8. Exercise No. 1.9.2

1. A Routine Message is transmitted to ensure safe navigation.

2. Routine communication comprises internship communication, exchange of data in port

operations, communication between vessels and VTS-stations, inshore radar stations, pilot

stations, bridges.

3. A non-GMDSS vessel announces a routine message on the VHF by addressing the receiving

station or ship, after which she identifies herself by giving name and call sign.

4. This method is called "Address and Identify".

5. The receiving station will then acknowledge the reception of the announcement by using

the same method.

6. If conditions for establishing contact are unknown or expected to be bad, the addressing

and identification must be done three times.

"Holly Radio - Holly Radio - Holly Radio

this is MV Christina Papa Kilo Alfa Hotel

MV Christina Papa Kilo Alfa Hotel

MV Christina Papa Kilo Alfa Hotel”

7. When conditions are good, the best way to establish contact is to address once, and identify

twice.

"Halifax Radio,

this is MV Christina, MV Christina Papa Kilo Alfa Hotel”

8. After first contact has been established, addressing and identification are done only once.
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3.2.1. Initial Call and Response.

3.2.1.1. Initial Call

Call or Address

Identify yourself

Name and call sign of the vessel you are calling (1-3 times)

This is + name and call sign of your own vessel (1-3 times)

On VHF Channel 16

Over

The message ends in the word “over”, which means that the transmission is turned over to the

other party.

3.2.1.2. Response

Call or Address

Identify yourself

Name and call sign of the vessel you are calling (1-3 times)

This is + name and call sign of your own vessel (1-3 times)

Over

When giving an initial call, you can also ask whether or not the other party can hear you well

by asking: “How do you read me?”.

The question can be answered by:

1. I read you bad/ I read you with signal strength 1 (= barely perceptible);

2. I read you poor/ I read you with signal strength 2 (= weak);

3. I read you fair/ I read you with signal strength 3 (= fairly good)

4. I read you good/ I read you with signal strength 4 (= good);

5. I read you excellent/ I read you with signal strength 5 (= very good).

In Non-GMDSS Vessels, the announcement and acknowledgment are conducted using VHF.

The message is also transmitted using VHF.

3.2.2. Procedure and Structure

Example of a Routine Message on VHF by NON-GMDSS VESSEL.

Announcement on VHF by MV Christina – PKAH (non-GMDSS vessel)

Calling Holly Radio; acknowledgment by Holly Radio

Address and

identify

Holly Radio – Holly Radio – Holly Radio

This is MV. Christina (Papa Kilo Alfa Hotel)

This is MV. Christina (Papa Kilo Alfa Hotel)

This is MV. Christina (Papa Kilo Alfa Hotel)

On VHF-channel one three;

How do you read me?

OVER

14 - Maritime English For Nautical Studies: A Practicum Guide For The 7th Semester Students



Address and

identify

Christina

Christina

Christina Papa Kilo Alfa Hotel

This is Holly Radio

Holly Radio

Holly Radio

I read you signal strength four

OVER

GMDSS-vessels announce a routine message through Digital Selective Calling (DSC).

After the DSC acknowledgement has been received, the conversation will continue on a VHF-

channel that is chosen by the receiving station or vessel .

Example of a Routine Message on VHF by GMDSS VESSEL.

Message after DSC announcement by MV. Ventura – IRSL and acknowledgment by Holly Radio .

MV. Ventura wishes to know whether she requires pilotage .

Message

Holly Radio,

This is MV.Ventura – India Romeo Sierra Lima .

Question : must I take pilot?

OVER

MV.Ventura – India Romeo Sierra Lima

Answer : no, pilotage not compulsory.

OUT

"Mistake correction" is used when incorrect information has been given.
.....

"Mistake - correction ...... "

My draft aft is five decimal eight meters .

Mistake - correction :

My draft aft is six decimal eight meters .

"Repeat " is used when an important message or part of a message is repeated.

"Say again " is used when a message or part of a message has not been clearly understood or

not properly heard.

MV. Juliette, PKQW

This is Dover Coastguard

Please say again your position .

OVER
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Dover Coastguard

This is MV. Juliette, PKQW

My position is 68° 21’ North, 015° 37’ East

OVER

"You must....... " - "I will ..... :'

Coast stations often give instructions or advices, followed by "You must.....".

Always answer "You must ....." with "I will ....." to indicate that you have understood and indeed

will execute the instruction.

MV. Juliette, PKQW

This is Newhaven Coastguard

Newhaven Coastguard

Instruction: you must reduce speed to seven knots.

Repeat: you must reduce speed to seven knots.

OVER

Newhaven Coastguard;

This is Juliette, PKQW

Message understood.

I will reduce speed to seven knots.

OUT

3.2.3. Practice

3.2.3.1. Roleplay 1

Work in pairs to practice the following scenario:
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Scenario:

Portishead Radio

1. Portishead Radio starts the communication

2. Portishead Radio sends the following

message:

MV. Stella Maris

Stella Maris replies.

Stella Maris confirms and closes.

Stella Maris is not following traffic

regulations; she is not in the correct traffic

lane. Stella Maris must alter course to 057

degrees

3.2.3.2. Evaluation Form (Roleplay 1)

Range of scores:

1. Excellent (90-100).

2. Good (80-89).

3. Moderate (70-79).

4. Poor (below 70).

NO Aspect of Evaluation

A. Accuracy (using correct structure & vocabulary according to

SMCP, including correct message markers)

B. Pronunciation (using correct pronunciation)

C. Fluency (ability to speak without hesitation or stumble with

appropriate intonation)

D. Listening (listen to his partner and give appropriate response)

Average Score (A+B+C+D)/4

3.2.3.3. Roleplay 2

Work in pairs to practice the following scenario:

Students’

score
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MaasApproach

Scenario :

No. Maas Approach

MV. Azzahra - PMSZ

1.

2.

Maas Approach starts the communication

Maas Approach wants to know

3.

MV. Azzahra's present position, course

and speed;

ETA in the position of no . 1 Buoy;

draft fore and aft;

- freeboard and airdraft

MV . Azzahra – PMSZ

MV. Azzahra replies

MV. Azzahra's position is bearing 056 degrees

from No. 1 Buoy, distance 13 miles, course

052 degrees true at 7 knots;

ETA no . 1 Buoy is 1325 hrs . UTC;

Maas Approach now indicates that

MV. Azzahra may enter traffic lane at

1345 hrs . UTC;

Maas Approach warns for a heavy swell in

the fairway;

MV. Azzahra must maintain her present

course and reduce her speed to 4 knots .

A vessel is going to overtake her to the

West.

draft fore : 4m - draft aft : 5 m .

freeboard of 6.5 meters;

airdraft of 17.5 meters .

MV . Azzahra confirms .

MV . Azzahra confirms .4. Maas Approach informs that

MV. Azzahra's berth is ready and she will

berth at 1400 hrs . UTC.

Give the advice to remain stand -by on

channel 13 .

3.2.3.4. Evaluation Form (Roleplay 2)

Range of scores :

1. Excellent (90-100) .

2. Good (80-89) .

3. Moderate (70-79) .

4. Poor (below 70) .
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NO Aspect of Evaluation

A. Accuracy (using correct structure & vocabulary according to

SMCP, including correct message markers)

B. Pronunciation (using correct pronunciation)

C. Fluency (ability to speak without hesitation or stumble with

appropriate intonation)

D. Listening (listen to his partner and give appropriate response)

Average Score (A+B+C+D)/4

Students’

score
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1.1. SUBJECT

1.5. Objective

MODULE/ SCENARIO

MARITIME ENGLISH

POLITEKNIK ILMU PELAYARAN

SEMARANG

Name Laboratory/Simulator:

1.3. Duration 1.4. 3 hours1.2. Routine Communication (Ship-Ship)After completing the lesson, students are able to demonstrate VHF

communication between two ships appropriately according to SMCP

1.6. WEEK 1.7.3 1.8. Exercise No. 1.9.3

3.3. Routine Communication (Ship-to-Ship Communication)

Calling Unknown Vessels.

Announcement on channel 13 or 16:

“All vessels (3X)

Calling unknown vessel in position ……………………….. -

This is ……………… (name of the vessel 3X + callsign) -

HOW DO YOU READ ME? - OVER”

or in case of an urgent message
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“(MESSAGE) ………………………”

Acknowledgment (ch. 13 or 16) – message on working channel.

Announcement on DSC

With the Automatic Identification System (AIS), the MMSI code of an unknown vessel can be

read from the radar display.

The message is transmitted on the working channel.

Example of communication:

Urgent routine message in VHF: MV. ARCADIA - ZCDN to an unknown ship in posn. 2 cables S of

Boyle Light to indicate that Arcadia is at anchor and the unknown vessel is on a collision course.

She must alter course to the starboard side.

Address: All vessels, all vessels, all vessels

Calling unknown vessel in position bearing 2 cables South of Boyle Light.

And identify: This is MV. Arcadia

Message:

MV. Arcadia

MV. Arcadia – Zulu Charlie Delta November

Information: I am at anchor in the middle of the fairway.

Warning: you are steering a dangerous course

Advice: you must alter course to starboard

Repeat: you must alter course to starboard

OVER

Note: Urgent message

In case of an urgent message (note: not an Urgency message!) the phrase "How do you read

me?” will be left out.

Instead, the actual message will follow immediately after the identification.

3.3.1. Practice

Roleplay 1 (ship-to-ship communication)

No. MV. Seaborne - VRSH

1.

MV. Anticosti – V8SH

MV. Seaborne indicates to Anticosti that:

The course Anticosti is steering now is

dangerous because the waters ahead of

the vessel are shallow. The vessel is

advised to change course to Port Side.

MV. Anticosti confirms
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Roleplay 2 (ship-to-ship communication)

No. MV. Catinca - RRSA

1. MV. Catinca - RRSA indicates to MV.

Levante that

she is on a collision course with a vessel

on the starboard side.

She advises her to change course to port

and decrease her speed

MV. Levante - 9HA5473

MV. Levante confirms

Roleplay 3 (ship-to-ship communication – calling unknown vessel)

No. MV. ADONIS - IRSL

1.

2.

MV. Adonis starts the communication on

channel 06.

MV. Adonis is going to

overtake MV. Arionas

on her port side -

Unknown Vessel

Unknown vessel

(MV. Arionas – GBCH)

Position: 047 degrees From Bondpier –

Distance 0.5 miles – acknowledges.

MV. Arionas

confirms and closes

course: 265 degr.;

speed: 7 knots.

Roleplay 4 (ship-to-ship communication – unknown vessel)

No. MV. NEPTUNE - P3ZH9

1. MV. NEPTUNE is at anchor

2.5 miles W of Bondpier;

2.

MV. NEPTUNE asks an unknown ship

about her intentions.

(urgent message)

NEPTUNE indicates

that AQUAMARINE is on a collision

course.

She must alter course to port-side.

Unknown Vessel

Unknown vessel

1.5 miles North of the breakwater

(MV. AQUAMARINE - OVRR)

MV. AQUAMARINE answers that she will stand

on (keep present course and speed)

AQUAMARINE confirms and closes.

3.3.2. Evaluation Form

Range of scores:

1. Excellent (90-100).
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2. Good (80-89).

3. Moderate (70-79).

4. Poor (below 70).

NO Aspect of Evaluation

A. Accuracy (using correct structure & vocabulary according to

SMCP, including correct message markers)

B. Pronunciation (using correct pronunciation)

C. Fluency (ability to speak without hesitation or stumble with

appropriate intonation)

D. Listening (listen to his partner and give appropriate response)

Average Score (A+B+C+D)/4

Students’

score
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1.1 . SUBJECT

1.5. Objective

MODULE/SCENARIO

MARITIME ENGLISH

POLITEKNIK ILMU PELAYARAN

SEMARANG

Name Laboratory/Simulator:

1.3 . Duration1.2 . Routine Communication ( Pilotage)

After completing the lesson , students are able to demonstrate VHF

communication

1.4. 3 hours

1.6 . WEEK 1.7.4 1.8. Exercise No. 1.9.4

3.4 . Routine Communication (Pilotage)

Standard Phrases used in communication regarding pilotage:

Pilotage :

Request by MV. Seaborne – DKEL

Position : bearing 045 degrees from

Alice Buoy, distance 2.5 miles

Vessel needs pilot service

Distance between vessel and pilot

station is 18.5 miles

Time of arrival at the pilot station is

0845 UTC .

Pilot boat is approaching

Vessel does not need pilotage

exemption certificate is on board

Pilotage has stopped until further

notice

Pilotage will start again at 1400 UTC .

Vessel is given permission to navigate

on her own

Pilot will come on board at 1350 hrs

UTC

Vessel must make lee on starboard

side

Vessel must prepare the Pilot ladder

on starboard side

SMCP in VHF-communication between Seaborne, Pilot

Station and Pilot boat :

VHF-message begins : Address and Identify .

“I require a pilot.

Information : my position bearing 045 degrees from Alice

Buoy, distance 2.5 miles"

"Information: my distance from pilot station is 18.5

nautical miles"

“Information : my ETA at pilot station is 0945 UTC”

“Information : pilot boat approaching your vessel ”

"information : I do not require a pilot – I am holder of

Pilotage Exemption Certificate"

"Information : pilotage suspended"

"Information: pilotage is resumed at 1400 UTC"

" Information: you have permission to proceed by

yourself"

"Information : Pilot will embark at 1350 hrs UTC"

"You must make lee on your starboard side"

"Rig pilot ladder on starboard side"

Vessel must prepare heaving line and | “have heaving line ready at pilot ladder; put lights on at

put lights on at pilot ladder

Boarding speed is 6 knots

It is not possible for the pilot to

embark the vessel

pilot ladder"

"make boarding speed of 6 knots"

"Information : embarkation not possible"
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3.4.1. Practice

Roleplay 1 (requesting pilotage)

No. MV. ATLANTIS - P3ZH9

1.

2.

3.

MV. ATLANTIS starts the communication

(address and identify)

ATLANTIS requests pilot service.

Her position is 135 degrees from

Bassurelle, distance of 2 miles.

ATLANTIS confirms and closes

Dover Pilot Station

Dover Pilot Station replies (address and identify)

Dover Pilot Station answers that pilotage has

been suspended and will be resumed at 1400

UTC.

Pilot boat will reach her at 1545 UTC.

She must anchor in her present position.

Roleplay 2 (ship and pilot boat)

No. Pilot Boat

1.

2.

Pilot boat starts the communication

(address and identify)

Pilot reports that he is underway (ETA-

Amsteldijk: 1400 UTC).

ATLANTIS must heave anchor and

proceed on course 064 degr. true at 6

knots;

make lee on starboard and rig pilot

ladder.

MV. ATLANTIS - P3ZH9

ATLANTIS replies (address and identify)

ATLANTIS confirms and closes.

3.4.2. Evaluation Form

Roleplay 1

Range of scores:

1. Excellent (90-100).

2. Good (80-89).

3. Moderate (70-79).

4. Poor (below 70).

NO Aspect of Evaluation

A. Accuracy (using correct structure & vocabulary according to

SMCP, including correct message markers)

B. Pronunciation (using correct pronunciation)

Students’

score
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C. Fluency (ability to speak without hesitation or stumble with

appropriate intonation)

D. Listening (listen to his partner and give appropriate response)

Average Score (A+B+C+D)/4

Roleplay 2

Range of scores:

1. Excellent (90-100).

2. Good (80-89).

3. Moderate (70-79).

4. Poor (below 70).

NO Aspect of Evaluation

A. Accuracy (using correct structure & vocabulary according to

SMCP, including correct message markers)

B. Pronunciation (using correct pronunciation)

C. Fluency (ability to speak without hesitation or stumble with

appropriate intonation)

D. Listening (listen to his partner and give appropriate response)

Average Score (A+B+C+D)/4

Students’

score
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MODULE/SCENARIO

MARITIME ENGLISH

POLITEKNIK ILMU PELAYARAN

SEMARANG

Name Laboratory/Simulator:

1.1. SUBJECT 1.2. Distress Message (1)

1.5. Objective

1. Make a distress message correctly

1.3. Duration 1.4. 3 hours

After completing the lesson, students are able to:

2. Report some distress situation on board : fire, flooding, list, disabled and

adrift.

1.6. WEEK 1.7.5 1.8. Exercise No. 1.9.5

3.5. Distress Message (1)

3.5.1. Theory

3.5.1.1. Distress Message

Distress communication is an internationally recognized communication indicating that the

sender is threatened by grave and imminent danger and requests immediate assistance.

Communications indicate that the calling station has a very urgent message concerning safety.

When a vessel is in a distress situation, she transmits a message using “MAYDAY”

For vessels
that must comply with the Global

Maritime Distress
and

Safety System, Distress

Messages and Urgency Messages are announced to the coast station and all vessels in the

vicinity through "Digital Selective Calling".

When the DSC-Acknowledgement has been received from the coast station, a MAYDAY

message is transmitted to all ships by conversation through Radio Telephony (VHF, MF, or

HF), via satellite, or by telex.

Below is an example of a distress message of a GMDSS vessel.
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Message on VHF :

MAYDAY

This is two six seven - fours



TRANSMISSION:

AddressandIdentify:MAYDAY MAYDAYMAYDAY

this is Sequis-CharlieYankeeAlfa Sierra

Sequis-CharlieYankeeAlfa Sierra

Sequis-CharlieYankeeAlfa Sierra

Spokenmessage:MAYDAY

Myposition two six degrees two one minutes N/one ninerdegrees

fivethreeminutesW. Vessel on fire. I require firefighting assistance.

Number ofcrew on board: eight. Information: I will launch lifeboat.

OVER.

" Received Mayday" (supplementary)

A vessel that has transmitted a "Received Mayday" will transmit a supplementary "Received

Mayday " if she is " able to assist " - that is : within short range of the distressed vessel - giving

her identification, position and speed, her ETA at the distressed vessel and any other important

information.

"RECEIVED MAYDAY"(supplementary) from OceanQueen - IRSLonVHF

MAYDAY

Pearl Head Pearl Head Pearl Head-Victor Romeo Sierra Echo

ThisisOcean Queen

OceanQueen

OceanQueen-India Romeo Sierra Lima

Information: my position bearing zero four five degrees from distress position distance

threemiles. My course: zero three five degrees; my speed: one two knots. ETA distress

positioniswithin two fiveminutes.OVER

3.5.1.2 . Distress Situation

1. Fire .

Location of the fire

The whole ship is on fire in position .....

Fire has been located in number 1 hold

The cargo is on fire, smoke is not poisonous

SMCP : I am on fire in position 28 degrees 47

min.N/019 degr. 56 min. E

SMCP : Fire is in number 1 hold

SMCP : cargo on fire; smoke not toxic
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Vessel is unmaneuverable

Fire cannot be extinguished by vessel's own

equipment

Six crew members have been wounded; two

crew members were killed

SMCP : I am not under command

SMCP: Fire not under control; I require

firefighting assistance

SMCP: Number of injured persons : six ; number

of casualties : two

2. Flooding .

Water is entering the vessel below waterline

3. List.

Vessel is heeling over port side; we will put

cargo overboard to stop heeling

Vessel is unable to continue her voyage ; tug

assistance is needed

SMCP : I am flooding below waterline

SMCP : I have dangerous list to port; I will

jettison cargo to stop listing

SMCP : I am not under command; tug

assistance is needed

4. Disabled and adrift .

Vessel is unable to maneuvre and adrift in

position .... She needs tug assistance

SMCP : I am not under command; I am adrift in

position 68 degrees 27 min.N/039 degr . 53 min.

E. I require tug assistance

3.5.2 . Exercise

1. Make a distress message according to the situation below:

211 687 000 - "Pearl Head -VRSE" , in position 47 degrees 35 min. N/017 degrees 12 min.

W, has transmitted a DSC-distress- alert that has been acknowledged by RCC. Now she

transmits a distress message on VHF. Her engine room and bridge are on fire. The vessel

is sinking . Crew are abandoning the ship. There are 15 crew members on board. Six of

them have been injured. One crew member was killed . Two lifeboats have been launched.

2. Make a distress message according to the situation below:

MY " Stella Maris " (non-GMDSS-vessel) , in posn. 44 degrees 58 min. N 13 degr. 5 min.

W, is heeling to starboard. The vessel is unmaneuverable. She now transmits a VHF

distress- alert and distress-message. She needs tug assistance . There are 20 crew members .

3. Make a role play according to the situation below .

Person A

211687000
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-

"Diamond Star – YGAP" . 39 degr 10 min S/020 degr. 10 min W. He has fire . Her number

1 hold and superstructure are on fire . She cannot extinguish the vessel. She needs

firefighting assistance . There are 25 crew members. Four crew are seriously injured and no

one killed.

Person B

235 786 000

"Ocean Queen – IRSL"

045 degree. From distress, distance 3 miles. Course 035 degrees at 12 knots . She will arrive

in distress position within 15 minutes .

4. Make a role play according to the distress situation below .

PersonA

"MY Pacific Ocean – VRON"

40 degrees 50 min N/010 degrees 9 min E. Water is entering the deck. The vessel is sinking .

There are 10 crew members on board

Person B

"MV Dinamic Star – IRSL"

045 degrees from distress, distance 2 miles . Course 035 degrees at 10 knots . ETA distress

position within 10 minutes .

3.5.3 . Evaluation Form

3.5.3.1 . Distress Message

Range of scores :

1. Excellent (90-100)

2. Good (80-89)

3. Moderate (70-79)

4. Poor (below 70)

NO Aspect of Evaluation

A. Accuracy (using correct structure & vocabulary according to

SMCP, including correct distress message)

Students'

score
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B. Pronunciation (using correct pronunciation)

C. Fluency (ability to speak without hesitation or stumble with

appropriate intonation)

Average Score (A+B+C+D)/4

3.5.3.2. Roleplay

Range of scores:

1. Excellent (90-100)

2. Good (80-89)

3. Moderate (70-79)

4. Poor (below 70)

NO Aspect of Evaluation

A. Accuracy (using correct structure & vocabulary according to

SMCP, including correct distress message)

B. Pronunciation (using correct pronunciation)

C. Fluency (ability to speak without hesitation or stumble with

appropriate intonation)

D. Listening (listen to his partner and give appropriate response)

Average Score (A+B+C+D)/4

Students’

score
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MODULE/SCENARIO

MARITIME ENGLISH

POLITEKNIK ILMU PELAYARAN

SEMARANG

Name Laboratory/Simulator:

1.1 . SUBJECT 1.2 . Distress Message (2 )

1.5. Objective

1. Make a distress message correctly

1.3 . Duration 1.4. 3 hours

After completing the lesson, students are able to :

2. Report some distress situation on board : collision, grounding, piracy, SAR,

man overboard

1.6 . WEEK 1.7.6 1.8 . Exercise No. 1.9.6

3.6. Distress Message (2)

3.6.1 . Distress Situation

1. Collison.

We have had a collision with

MV Garland

Vessel is damaged above waterline

Vessel has had a collision with an unknown

object

The crew are leaving the vessel after the vessel

has had a collision "

Vessel is sinking after an explosion

2. Grounding .

Vessel is aground in position 6 miles S of

breakwater

Refloating expected when tide gets higher

Vessel is aground and needs tug assistance

SMCP : I have collided with MV Garland

SMCP : I have damage above waterline

SMCP : I have collided with unknown object

SMCP : Crew must abandon the vessel after

collision

SMCP : I am sinking after collision

SMCP : I am aground in position 6 miles of

breakwater

SMCP : I expect to refloat when tide rises

SMCP : I am aground ; I require tug

assistance

3. Piracy

Vessel is being attacked by pirates . SMCP : I am under attack of pirates

No damage has been caused to the ship . Vessel | SMCP : I have no damage; I will proceed

will continue her voyage

Six crew members have been wounded;

nobody was killed

Vessel will continue her voyage

Vessel doesn't require any assistance

SMCP : Number of injuries person ; six: no

casualties

SMCP : I will proceed

SMCP : I do not require assistance
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4. Search and Rescue.

Search And Rescue-Unit is underway

to distress position to render assistance.

ETA distress position within one hour.

SRU will be the on-scene coordinator

Vessel requests for helicopter with doctor

Weather in distress position:

wind SW 3; visibility is moderate;

sea is smooth; current is 2.5 knots to SW

Message from RCC:

helicopter is airborne and on its way;

helicopter will arrive in distress position

within one hour.

Information for helicopter pilot:

SMCP : Information:

I am proceeding to your assistance;

(position/course/speed);

ETA distress position within one hour

SMCP : Information: I will act as

on-scene coordinator

SMCP : I require helicopter with doctor

SMCP : Information:

wind SW Beaufort force three;

visibility moderate; smooth;

current two decimal five knots to SW

SMCP : Information: helicopter on its way;

ETA distress position within one hour

SMCP : Information: relative wind zero four

relative wind direction is 045 degrees at 26knots. five degrees – speed : two six knots

I

All is clear for landing.

5. Man overboard.

Someone has fallen overboard in posn 68

degrees 27 min.N / 039 degrees 53 min E.

Request to all vessels to assist and report any

result.

The search for the missing person stopped; no

one was found

am ready to receive you

SMCP : I have lost person overboard in

posn 68 degrees 27 min.N / 039 degrees 53

min E.

SMCP : All vessels in vicinity of posn.

68 degrees 27 min.N / 039 degrees 53 min

E: keep sharp lookout for person overboard;

report to on-scene coordinator

SMCP : Information: search for missing

person stopped; result of search: negative

3.6.2. Practice

1. Make a distress message according to the condition below.

MV. South Star had a collision with MT Cordodila in post 43 degrs. 58 min. N 13 degr. 5

min. W. The vessel was damaged and is sinking. There are 20 crew members. They should

abandon the vessel. There is no injured crew.

2. Make a distress message according to the condition below.

MV. Ursula lost a person in post. 35 degrs. 50 min. N 10 degrs. Min E. She needs all the

vessels in the vicinity to look out for the lost crew.
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3. Make a role play according to the situation below.

Student A Student B

You are NORTH STAR – NSAC - 440938000.

You are responding to DSC distress alert.

You are underway to assist her.

You are tanker SUNFLOWER – DSON –

237026000. Your current position is 35

degrees 10 min. N/016 degrees 10 min. E.

You transmit a DSC-alert because a group of Your current position is 045 degrees with a

pirates has successfully boarded your

vessel. There are 12 crew members on

board. Four of them were seriously injured

and one was killed. You are requesting

immediate assistance.

NORTH STAR – NSAC – 440938000

responds to your distress alert.

distance of 3 miles. Your course is 035

degrees and your speed is 12 knots.

You will reach SUNFLOWER position within

20 minutes.
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MODULE/SCENARIO

MARITIME ENGLISH

POLITEKNIK ILMU PELAYARAN

SEMARANG

Name Laboratory/Simulator:

1.1. SUBJECT 1.2. Urgency Message

1.5. Objective

1.6. WEEK

1.3. Duration 1.4. 3 hours

After completing the lesson, students are able to:

1. Make an urgency message correctly

2. Report some urgent situation on board

1.7.7

3.7. Urgency Message

3.7.1. Theory

3.7.1.1. Urgency Message

1.8. Exercise No. 1.9.7

Urgency Message are messages that must be read or received immediately as the subject

involves something that may affect an employee's safety, ability to work or some other

catastrophic event.

When a vessel in an urgent situation, she transmit a message using “PAN PAN”

Non-GMDSS vessels announce a message by means of the VHF (voice-communication). The

procedure that is used when announcing a message is called "Address and Identify": the radio-

operator (the transmitting party) addresses the receiving station(s) or vessel(s), after which he

identifies his vessel.

An Urgency message is announced by

"PAN PAN - PAN PAN - PAN PAN-

ALL STATIONS/VESSELS - ALL STATIONS/VESSELS - ALL STATIONS/VESSELS;

THIS IS MV .......... CALL SIGN .......... (3X)"

Announcement and message on VHF by "MV Ocean Empress GVRS" (non-GMDSS vessel)

Address and Identify:

Spoken message: - the position of the vessel

- time of transmission (not required)

- nature of danger and relevant data

- any other important information and requirements.
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Address

and

Identify

PAN PAN PAN PAN PAN

ALL STATIONS ALL STATIONS ALL STATIONS

This is MV Ocean Empress - Golf Victor Romeo Sierra

MV Ocean Empress – Golf Victor Romeo Sierra

MV Ocean Empress – Golf Victor Romeo Sierra

My position five niner degrees one seven minutes N / zero five

Spoken Message

For the GMDSS Vessel, the message is using the procedure below.

MV Victory requires tug assistance

MV Victory (MMSI-Code 386 172 000 - call sign ZAKP -) with reduced maneuverability due to

problems with main engine - requests tug assistance and advises all vessels to keep clear. Her position

is 59 degr. 25 min. N / 000 degr. 52 min. E.

Message on VHF

PAN PAN - PAN PAN - PAN PAN

All stations - all stations - all stations

This is three eight six - one seven two - zero zero zero.

Motor Vessel Victory - Zulu Alfa Kilo Papa.

My position: five niner degrees two five minutes North/zero zero zero degrees five two minutes East.

I am maneuvering with difficulty. I require tug assistance. I have problems with main engine. Advice:

all vessels keep clear. OVER

3.7.1.2. Urgency Situation

Urgency Situation VHF Communication

Vessel is un maneuverable due to problems with I am not under command; I have problems with

main engine

PAN

main engine

Other traffic in the vicinity is asked to keep clear Request all vessels keep clear

Vessel has problems with her steering gear. I am maneuvering with difficulty;

maneuverability due to problems with I have

Vessel has problems with her stability due to

heavy icing.

There is immediate risk of pollution.

Request for assistance to clear oil.Tug assistance is needed.

problems with steering gear

I have stability problems due to heavy icing

Warning: danger of pollution imminent

I require oil clearance assistance

I require tug assistance
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3.7.2 . Exercise

1. Make an urgency message according to the situation below

211 868 000 M.V. Natalia-PKVS" in posn. 56 degr. 29 min. N/011 degr. 53 min. E, has

transmitted a DSC urgency-alert that has been acknowledged by RCC. She is

unmanouverable due to a problem with the main engine. She requests for tug-assistance .

Now she transmits an urgency message on VHF.

2. Make an urgency message according to the situation below .

Motor Tanker Abiyoga-PWCA" , in posn. 36 degr. 21 min. N / 009 degr. 53 min. W, has a

seriously wounded man on board. Medical assistance is required. She transmits an urgency

message on VHF.

3. Make an urgency message according to the situation below .

SMCP

Urgency

MV Christina -PPKA has a problem with the stability due to the heavy icing . She transmits

an urgency message on VHF. Her position is on 40 degrees 20 min N/010 degrees 30 min

E. She requests tug assistance.

3.7.3 . Evaluation Form

Range of scores :

1. Excellent (90-100).

2. Good (80-89) .

3. Moderate (70-79) .

4. Poor (below 70) .
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NO Aspect of Evaluation

A. Accuracy (using correct structure & vocabulary according to

SMCP, including correct urgency message)

B. Pronunciation (using correct pronunciation)

C. Fluency (ability to speak without hesitation or stumble with

appropriate intonation)

Average Score (A+B+C+D)/4

Students’

score
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MODULE/SCENARIO

MARITIME ENGLISH

POLITEKNIK ILMU PELAYARAN

Name Laboratory/Simulator:

1.3. Duration 1.4. 3 hours

SEMARANG

1.1. SUBJECT 1.2. Safety Message

1.5. Objective

1. Make a safety message correctly

After completing the lesson, students are able to:

2. Report some safety situation on board

1.6. WEEK 1.7.8 1.8. Exercise No. 1.9.8

3.8. Safety Message

3.8.1. Theory

3.8.1.1. Safety Message

This procedure is used when a station (ship or coastal station) transmits a message containing

an important navigational or meteorological warning concerning all ships in this area.

A Safety message is announced by

"SECURITE - SECURITE - SECURITE

ALL STATIONS/VESSELS - ALL STATIONS/VESSELS - ALL STATIONS VESSELS;

THIS IS MV .......... CALL SIGN .......... (3X)".

Procedure and structure of Safety Message by Non-GMDSS Vessel.

Announcement and message on VHF by MV Gibraltar - CEJK (non-GMDSS vessel)

Spoken message

Address

and

Identify

Address and Identify

- the position of the vessel

- time of transmission according to UTC

- nature of imminent risk for navigation and relevant data

- any other important information and requirements.

SECURITE SECURITE SECURITE

ALL STATIONS, ALL STATIONS, ALL STATIONS

This is Gibraltar – Charlie Echo Juliet Kilo

Gibraltar – Charlie Echo Juliet Kilo

Gibraltar – Charlie Echo Juliet Kilo
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Spoken Message :

My position bearing two eight niner degrees from Falls Light, distance

one decimal six miles . Time: April twenty-two, one three four five hrs .

UTC. Information: Buoy Foxtrot Lima - one in position two seven

niner degrees from Falls Light, distance two miles, missing . OUT

For vessels that must comply with the Global Maritime Distress and Safety System Distress

Messages, Urgency Messages and Safety Messages are announced to the coast-station and all

vessels in the vicinity through "Digital Selective Calling " .

MV Dynamic Star reports that a buoy is unlit

MV Dynamic Star (MMSI-Code 545 777 000 - call sign SDAK), in position bearing 145 degrees

from Boyle Light, distance 3 miles, time . May 13 at 13.40 UTC, reports that there is no light on

Buoy AL -2 in position 140 degrees from Boyle Light, distance 2.5 miles, is unlit.

After the DSC-announcement has been acknowledged, she transmits a Safety-message on VHF.

Message on VHF:

All stations - all stations - all stations :

SECURITE - SECURITE - SECURITE;

this is five four five - seven seven seven - zero zero zero Dynamic Star – Sierra Delta Alfa Kilo . My

position is bearing one four five degrees from Boyle Light at a distance of three miles . Time: May

thirteen one three four zero hours UTC.

Information: buoy Alta Lima Two in position bearing one four zero degrees from Boyle Light,

distance two decimal five miles , unlit. OUT

3.8.1.2. Safety Situation

Safety Situation SMCP in VHF Communication

Winds from SW force 4 are expected to increase | "Warning: wind direction SW force Beaufort

to force 7 in White Sea area four, expected to increase force seven in White

Sea area" .

Maximum winds of 50 knots are expected.

Barometer will fall quickly. "Warning : barometer dropping rapidly" .

"Warning : maximum winds of five zero knots

expected" .

Swell of 3 meters from SW is expected in White "Warning: swell of 3 meters from SW expected

Sea area within the next hour

Freak wave is expected by 23.45 UTC in posn .

69 degr.29 min. N /042 degr . 53 min E

The tide is 2 meters higher than expected.

Abnormally low water is expected within 6

hours . within 6 hrs .

Water is not deep enough .

in White Sea area within the next hour" .

"Warning : Tsunami expected by 23.45 UTC in

posn 69 degr.29 min. N I 042 degr . 53 min E

"Warning: tide 2 meters above prediction" .

"Warning : abnormally low water expected

within 6 hours"

66

"Warning: depth of water not sufficient " .
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Depth indicated in the chart must be reduced by1.5 meter because of the sea state. "Warning: charted depth of water decreased by

Visibility is reduced due to fog.

Visibility will be decreased to 50 meters.

Ice warning: an iceberg has been located in 69

degr.29 min. N / 042 degr. 53 min E

We expect that the ice situation of N of White

Sea area will deteriorate.

We expect that the thickness of the ice will

increase

Buoy KL 2 in vicinity of posn. 69 degr. 29 min.

N 1 042 degr 53 min E. is no longer in its

correct position.

Buoy KL 2 in vicinity of posn. 69 degr. 29 min.

N 1 042 degr 53 min E. is missing.

No light on CA4-buoy in posn. 69 degr. 29 min.

N/042 degr. 53 min E

We have detected a shoal in posn. 69 degr.29

min. N 1042 degr. 53 min E. that has not been

charted yet.

We have detected an obstruction in posn. 69

degr.29 min. N 1042 degr. 53 min E.

(confirmed).

We are performing a dangerous operation in

posn. 69 degr.29 min. N 1 042 degr. 53 min E.

Traffic is requested to keep distance from us.

one decimal five meter due to sea state".

"Warning: visibility restricted by fog".

"Information: visibility expected to decrease to

five zero meters ".

"Ice warning: iceberg located in posn. posn 69

degr.29 min. N I 042 degr. 53 min E

“Warning: ice situation expected to deteriorate

N of White Sea area".

"Information: thickness of ice expected to

increase”

"Warning: Buoy Kilo Lima two in posn. 69

degr.29 min. NI042 degr. 53 min E. off station".

"Warning: Buoy Kilo Lima two in posn. 69

degr.29 min. NI042 degr. 53 min E. missing."

"Warning: buoy Charlie Alfa-four in posn. 69

degr.29 min.N 1042 degr.53 min E unlit."

"Warning: uncharted shoal reported in posn. 69

degr.29 min. NI042 degr.53 min E".

Warning: obstruction located in posn. 69 degr.29

min. NI042 degr. 53 min E".

"Warning: hazardous operations in posn. 69

degr.29 min. NI042 degr.53 min E. Wide berth

requested".

3.8.2. Exercise

1. Make a safety message according to the following situation

426477 000 - Tanker "Pacific Ocean - JKIL", in posn. 25 degr. from Falls Light, distance

1.5 miles, has transmitted a DSC safety-alert that has been acknowledged by RCC. She has

detected that buoy FL-1 in position 259 degrees from Falls Light, distance 2 miles, is off

station. She now transmits a safety-message on VHF. Time: May 12 at 1645 UTC.

2. Make a safety message according to the following situation

MV "Vermont - PWCA", in posn. 185 degr. from Estoril Lighthouse, distance 3.5 miles,

has detected that buoy EL-3 in posn. 185 degr. from Estoril Lighthouse, distance 2.3 miles,

is unlit. She transmits a safety-message on VHF. Time: May 28 at 0000 UTC.
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3. Make a VHF communication using the appropriate message

211 687 000 - "Pearl Head -VRSE", in posn. 37 degrees 15 min. N 1016 degrees 10 min.

W, has transmitted a DSC-alert that has been acknowledged by RCC. She is adrift and the

vessel is unmaneuverable. She has damage above the waterline. Crew are abandoning the

ship. There are 15 crew members on board. Six of them have been injured. One crew

member was killed. Two lifeboats have been launched.

3.8.3. Evaluation Form

Range of scores:

1. Excellent (90-100).

2. Good (80-89).

3. Moderate (70-79).

4. Poor (below 70).

NO Aspect of Evaluation

A. Accuracy (using correct structure & vocabulary according to

SMCP, including correct safety message)

B. Pronunciation (using correct pronunciation)

C. Fluency (ability to speak without hesitation or stumble with

appropriate intonation)

Average Score (A+B+C+D)/4

Students’

score
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1.1. SUBJECT

1.5. Objective

MODULE/SCENARIO

MARITIME ENGLISH

POLITEKNIK ILMU PELAYARAN

SEMARANG

1.2. Toolbox Meeting 1 (Preparation for

ship’s

arrival/departure/anchoring/docking)

Name Laboratory/Simulator:

1.3. Duration 1.4. 3 hours

After completing the lesson, students are able to participate in a simulated

toolbox meeting concerning (Preparation for ship’s

arrival/departure/anchoring/docking)

1.6. WEEK 1.7.9 1.8. Exercise No. 1.9.9

3.9. Toolbox Meeting 1

1. Toolbox meetings are used to talk about safety issues before crew members start missions.

They can be used to make people aware of the various safety issues and procedures that

relate to the work to be done, which can keep workers safe.

2. A toolbox meeting is designed to:

a. Outline the nature of the work, the roles of personnel, and the expected work

performance.

b. Confirm the workers’ health and well-being, their ability to undertake the work, and

the condition of the safety equipment to be used.

c. Understand the risk involved and the preventive steps.

d. Review/remind an identified risk in the workers' mind.

3. During the process of a toolbox meeting regarding preparation for ship’s

arrival/departure/anchoring/docking, the leader may demonstrate safe work practices to

prevent near misses and accidents, explain safety regulations, highlight potential hazards,

discuss possible accidents during the process, discuss how to remove hazard factors and

remind the potential hazards identified.

4. Useful expressions used in a meeting.

d



3) Thanks for being here today.

4) Hello everybody.

5) It's good to see you all.

b. Stating what the meeting is about.

с.

1) We're meeting today to talk about preparation for ship arrival.

2) Our objective today is to discuss how to prevent incidents during the ship's arrival

and departure .

3) We'll be discussing our preparation to do anchoring .

Reporting progress .

1) The number of incidents has increased during the past two months .

d. Structuring a progress report .

1) Here's a quick overview of the situation.

2) Let's look first at ...

3) Let's turn now to ...

4) I will move on now to ...

e. Explaining consequences .

1) This was due to ...

2) I think this was as a result of...

3) The crew got injured because of....

4) The accident happened because....

f. Asking for comments .

1) What do you think about that?

2) Does anyone want to say anything on that?

3) Would you like to comment on that?

g. Interrupting .

1) Sorry, but...

2) Sorry to interrupt, but I feel that...

3) Can I just say something about that?
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h. Dealing with interruptions .

1) Hold on, please .

2) Just a second, please .

3) We'll come back to you in a moment.

i. Asking for clarification.

1) I'm not sure I understand what you're saying .

2) Do you mean that ....

3) Are you saying that....

4) If I understand you correctly, you think that ....

j . Giving opinions .

1) I think that...

2) Why don't we ...

3) In my opinion,

4) Perhaps we should...

5) Is it possible that ...

k. Agreement.

1.

1) Absolutely, I think it's a good idea.

2) I totally agree .

3) That's right.

4) I think you're right .

Disagreement.

1) I disagree.

2) I can't go along with that .

3) I'm afraid I can't agree with you.

m. Ending a meeting .

1) Confirming what the meeting has decided.

a) Just to confirm, we're going to ...

b) We have decided that ...

2) Saying thank you .
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a) Thank you very much for your time.

b) Thank you for your hard work.

3.9.1 . Practice

1. Work in a group of 6 (six) .

2. Practice doing a toolbox meeting discussing preparation for ship's

arrival/departure/anchoring/docking. Each ofyou has to choose atopic and practice leading

the meeting.

3. Decide the crew members that will be involved in your meeting. Make sure they are

relevant to your topics .

4. The leader of the meeting will be given 10 minutes to speak, then another 10 minutes to

lead a discussion with the crew member. Whiteboard and markers are provided to support

the explanation.

5. The Crew member must give responses , questions, and comments, and ask for clarification

if necessary .

6. Use the phrases that you have learned.

7. You may set the layout/positions of the chairs as needed.

Example of the layout .

Leader

1 2 3 5

3.9.2 . Evaluation Form

Range of scores :

1. Excellent (90-100)

2. Good (80-89)

3. Moderate (70-79)

4. Poor (below 70)

1

Leader

2 3

5
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No. Aspect of evaluation

A Language aspects

1. Grammar

2. Vocabulary

3. Pronunciation

4. Fluency

Indicator

To what extent does the examinee use

correct and accurate grammar?

To what extent does the examinee use rich

and accurate vocabulary related to the topic

of the meeting?

To what extent does the examinee pronounce

the words correctly?

To what extent does the examinee speak

B Non-language aspects

easily and well without having any difficulty

or hesitation ?

5. Communication strategy

6. Interaction

7. Gestures/body language

TOTAL SCORE

To what extent does the examinee make use

of strategy to convey the message

effectively?

To what extent does the examinee build

interaction with his crew member?

To what extent does the examinee use

effective gestures/body language to support

communication?

(1 +2+3+4+5+6+7)/7

Score
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MODULE/SCENARIO

MARITIME ENGLISH

POLITEKNIK ILMU PELAYARAN

SEMARANG

Name Laboratory/Simulator:

1.1. SUBJECT 1.2. Toolbox Meeting 2 (Preparation for

loading/unloading of cargo)

1.3. Duration 1.4. 3 hours

1.5. Objective

1.6. WEEK 1.8. Exercise No. 1.9. 10

After completing the lesson, students are able to participate in a simulated

toolbox meeting concerning Preparation for loading/unloading of cargo

1.7.10

3.10. Toolbox Meeting 2

1. Toolbox meetings are used to talk about safety issues before crew members start missions.

They can be used to make people aware of the various safety issues and procedures that

relate to the work to be done, which can keep workers safe.

2. A toolbox meeting is designed to:

a. Outline the nature of the work, the roles of personnel, and the expected work

performance.

b. Confirm the workers’ health and well-being, their ability to undertake the work, and

the condition of the safety equipment to be used.

c. Understand the risk involved and the preventive steps.

d. Review/remind an identified risk in the workers' mind.

3. During the process of a toolbox meeting regarding Preparation for ship’s loading/unloading

of cargo, the leader may demonstrate safe work practices to prevent near misses and

accidents, explain safety regulations, highlight potential hazards, discuss possible accidents

during the process, discuss how to remove hazard factors and remind the potential hazards

identified.

4. Useful expressions used in a meeting.

a. Welcoming participants to a meeting.

1) It's nice to see everyone.

2) It's great to see everybody.

3) Thanks for being here today.
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4) Hello everybody.

5) It's good to see you all .

b. Stating what the meeting is about.

с.

1) We're meeting today to talk about preparation for loading of cargo .

2) Our objective today is to discuss how to prevent incidents during the ship's

loading and unloading of cargo .

3) We'll be discussing our preparation to do loading and unloading cargo.

Reporting progress .

1) The number of incidents has increased during the past two months .

d. Structuring a progress report .

1) Here's a quick overview of the situation.

2) Let's look first at ...

3) Let's turn now to...

4) I will move on now to...

e. Explaining consequences .

1) This was due to ...

2) I think this was as a result of...

3) The crew got injured because of....

4) The accident happened because ....

f. Asking for comments .

1) What do you think about that?

2) Does anyone want to say anything on that?

3) Would you like to comment on that ?

g. Interrupting .

1) Sorry, but...

2) Sorry to interrupt, but I feel that...

3) Can I just say something about that?

h. Dealing with interruptions .
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i.

1) Hold on, please .

2) Just a second, please .

3) We'll come back to you in a moment.

Asking for clarification .

1) I'm not sure I understand what you're saying .

2) Do you mean that ....

3) Are you saying that ....

4) If I understand you correctly, you think that ....

j . Giving opinions .

1) I think that...

2) Why don't we ...

3) In my opinion,

4) Perhaps we should...

5) Is it possible that ...

k. Agreement.

1) Absolutely, I think it's a good idea.

2) I totally agree .

3) That's right .

4) I think you're right .

1. Disagreement.

1) I disagree .

2) I can't go along with that .

3) I'm afraid I can't agree with you.

m. Ending a meeting .

1) Confirming what the meeting has decided.

a) Just to confirm, we're going to...

b) We have decided that ...

2) Saying thank you .

a) Thank you very much for your time .
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b) Thank you for your hard work.

3.10.1. Practice

1. Work in a group of 6 (six).

2. Practice doing a toolbox meeting discussing preparation for ship’s loading/unloading of

cargo. Each of you has to choose a topic and practice leading the meeting.

3. Decide the crew members that will be involved in your meeting. Make sure they are

relevant to your topics.

4. The leader of the meeting will be given 10 minutes to speak, then another 10 minutes to

lead a discussion with the crew member. Whiteboard and markers are provided to support

the explanation.

5. The crew member must give responses, questions, and comments, and ask for clarification

if necessary.

6. Use the phrases that you have learned.

7. You may set the layout/positions of the chairs as needed.

Example of the layout.

3.10.2. Evaluation Form

Range of scores:

1. Excellent (90-100)

2. Good (80-89)

3. Moderate (70-79)

4. Poor (below 70)
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No. Aspect of evaluation

A Language aspects

1. Grammar

2. Vocabulary

B

3. Pronunciation

4. Fluency

Non-language aspects

5. Communication strategy

6. Interaction

7. Gestures/body language

TOTAL SCORE (1+2+3+4+5+6+7)/7

Indicator

To what extent does the examinee use

correct and accurate grammar?

To what extent does the examinee use rich

and accurate vocabulary related to the topic

of the meeting?

To what extent does the examinee pronounce

the words correctly?

To what extent does the examinee speak

easily and well without having any difficulty

or hesitation?

To what extent does the examinee make use

of strategy to convey the message

effectively?

To what extent does the examinee build

interaction with his crew member?

To what extent does the examinee use

effective gestures/body language to support

communication?

Score
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1.1. SUBJECT

1.5. Objective

MODULE/SCENARIO

MARITIME ENGLISH

POLITEKNIK ILMU PELAYARAN

SEMARANG

1.2. Toolbox Meeting 3 (Preparation for

ship’s inspection/preparation for

drills/testing)

Name Laboratory/Simulator:

1.3. Duration 1.4. 3 hours

After completing the lesson, students are able to participate in a simulated

toolbox meeting concerning Preparation for ship’s inspection/preparation for

drills/testing

1.6. WEEK 1.7. 11 1.8. Exercise No. 1.9. 11

3.11. Toolbox Meeting 3

1. Toolbox meetings are used to talk about safety issues before crew members start missions.

They can be used to make people aware of the various safety issues and procedures that

relate to the work to be done, which can keep workers safe.

2. A toolbox meeting is designed to:

a. Outline the nature of the work, the roles of personnel, and the expected work

performance.

b. Confirm the workers’ health and well-being, their ability to undertake the work, and

the condition of the safety equipment to be used.

c. Understand the risk involved and the preventive steps.

d. Review/remind an identified risk in the workers' mind.

3. During the process of a toolbox meeting regarding preparation ship’s

inspection/preparation for drills/testing, the leader may demonstrate safe work practices to

prevent near misses and accidents, explain safety regulations, highlight potential hazards,

discuss possible accidents during the process, discuss how to remove hazard factors and

remind the potential hazards identified.

4. Useful expressions used in a meeting.

a. Welcoming participants to a meeting.

1) It's nice to see everyone.

2) It's great to see everybody.
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3) Thanks for being here today.

4) Hello everybody.

5) It's good to see you all.

b. Stating what the meeting is about.

1) We're meeting today to talk about preparation for the ship's inspection.

2) Our objective today is to discuss how to prevent incidents during the preparation

fordrills .

3) We'll be discussing our preparation for testing .

с. Reporting progress .

1) The number of incidents has increased during the past two months .

d. Structuring a progress report .

1) Here's a quick overview of the situation.

2) Let's look first at ...

3) Let's turn now to ...

4) I will move on now to ...

e. Explaining consequences .

1) This was due to ...

2) I think this was as a result of...

3) The crew got injured because of....

4) The accident happened because....

f. Asking for comments .

1) What do you think about that?

2) Does anyone want to say anything on that?

3) Would you like to comment on that?

g. Interrupting .

1) Sorry, but...

2) Sorry to interrupt, but I feel that...

3) Can I just say something about that?
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h. Dealing with interruptions .

1) Hold on, please .

2) Just a second, please .

3) We'll come back to you in a moment.

i. Asking for clarification.

1) I'm not sure I understand what you're saying .

2) Do you mean that ....

3) Are you saying that....

4) If I understand you correctly, you think that ....

j . Giving opinions .

1) I think that...

2) Why don't we ...

3) In my opinion,

4) Perhaps we should...

5) Is it possible that ...

k. Agreement.

1.

1) Absolutely, I think it's a good idea.

2) I totally agree .

3) That's right.

4) I think you're right .

Disagreement.

1) I disagree.

2) I can't go along with that .

3) I'm afraid I can't agree with you.

m. Ending a meeting .

1) Confirming what the meeting has decided.

a) Just to confirm, we're going to ...

b) We have decided that ...

2) Saying thank you .
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a) Thank you very much for your time.

b) Thank you for your hard work.

3.11.1. Practice

1. Work in a group of 6 (six).

2.
Practice

doing
a
toolbox meeting discussing

preparation
for ship’s inspection/preparation

for drills/testing. Each of you has to choose a topic and practice leading the meeting.

3. Decide the crew members that will be involved in your meeting. Make sure they are

relevant to your topics.

4. The leader of the meeting will be given 10 minutes to speak, then another 10 minutes to

lead a discussion with the crew member. Whiteboard and markers are provided to support

the explanation.

5. The crew member must give responses, questions, and comments, and ask for clarification

if necessary.

6. Use the phrases that you have learned.

7. You may set the layout/positions of the chairs as needed.

Example of the layout.

3.11.2. Evaluation Form

Range of scores:

1. Excellent (90-100)

2. Good (80-89)

3. Moderate (70-79)

4. Poor (below 70)
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No. Aspect of evaluation

A Language aspects

1. Grammar

2. Vocabulary

B

3. Pronunciation

4. Fluency

Non-language aspects

5. Communication strategy

6. Interaction

7. Gestures/body language

TOTAL SCORE (1+2+3+4+5+6+7)/7

Indicator

To what extent does the examinee use

correct and accurate grammar?

To what extent does the examinee use rich

and accurate vocabulary related to the topic

of the meeting?

To what extent does the examinee pronounce

the words correctly?

To what extent does the examinee speak

easily and well without having any difficulty

or hesitation?

To what extent does the examinee make use

of strategy to convey the message

effectively?

To what extent does the examinee build

interaction with his crew member?

To what extent does the examinee use

effective gestures/body language to support

communication?

Score
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MODULE/ SCENARIO

MARITIME ENGLISH

POLITEKNIK ILMU PELAYARAN

SEMARANG

Name Laboratory/Simulator:

1.1 . SUBJECT 1.2. Toolbox Meeting 4 (Maintenance of

safety equipment/deck equipment/ other

1.3 . Duration 1.4. 3 hours

routine deck works)

1.5. Objective

1.6. WEEK

After completing the lesson , students are able to participate in a simulated

toolbox meeting concerning maintenance of safety equipment/deck

equipment/ other routine deck works

1.7.12 1.8 . Exercise No. 1.9 . 12

3.12. Toolbox Meeting 4

1. Toolbox meetings are used to talk about safety issues before crew members start missions .

They can be used to make people aware of the various safety issues and procedures that

relate to the work to be done, which can keep workers safe .

2. Atoolbox meeting is designed to :

a. Outline the nature of the work, the roles of personnel, and the expected work

performance .

b . Confirm the workers ' health and well-being, their ability to undertake the work, and

the condition of the safety equipment to be used.

с. Understand the risk involved and the preventive steps .

d. Review/remind an identified risk in the workers' mind .

3. During the process of a toolbox meeting regarding the maintenance of safety

equipment/deck equipment/ other routine deck works, the leader may demonstrate safe

work practices to prevent near misses and accidents, explain safety regulations, highlight

potential hazards , discuss possible accidents during the process, discuss how to remove

hazard factors and remind the potential hazards identified.

4. Useful expressions used in a meeting .

a. Welcoming participants to a meeting .

1) It's nice to see everyone .

2) It's great to see everybody.
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3) Thanks for being here today.

4) Hello everybody.

5) It's good to see you all.

b . Stating what the meeting is about.

с.

1) We're meeting today to talk about the maintenance of safety equipment that we'll

be doing today.

2) Our objective today is to discuss the chipping and painting activities that will be

done today.

3) We'll be discussing the damaged lifeboat and the repair work.

Reporting progress .

1) The number of incidents has increased during the past two months .

d. Structuring a progress report .

1) Here's a quick overview of the situation.

2) Let's look first at...

3) Let's turn now to ...

4) I will move on now to ...

e. Explaining consequences .

1) This was due to ...

2) I think this was as a result of...

3) The crew got injured because of....

4) The accident happened because ....

f. Asking for comments .

1) What do you think about that ?

2) Does anyone want to say anything on that?

3) Would you like to comment on that?

g. Interrupting .

1) Sorry, but...

2) Sorry to interrupt, but I feel that...
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3) Can I just say something about that?

h . Dealing with interruptions .

1) Hold on, please .

2) Just a second, please .

3) We'll come back to you in a moment.

i. Asking for clarification.

1) I'm not sure I understand what you're saying .

2) Do you mean that ....

3) Are you saying that....

4) If I understand you correctly, you think that....

j . Giving opinions .

1) I think that ...

2) Why don't we ...

3) Inmy opinion,

4) Perhaps we should...

5) Is it possible that ...

k. Agreement.

1) Absolutely, I think it's a good idea.

2) I totally agree .

3) That's right .

4) I think you're right .

1. Disagreement.

1) I disagree .

2) I can't go along with that .

3) I'm afraid I can't agree with you.

m. Ending a meeting .

1) Confirming what the meeting has decided.

a) Just to confirm, we're going to ...
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b) We have decided that ...

2) Saying thank you .

a) Thank you very much for your time .

b) Thank you for your hard work.

3.12.1 . Practice

1. Work in a group of 6 (six).

2. Practice doing a toolbox meeting discussing the maintenance of safety equipment/deck

3 .

equipment/ other routine deck works .

Each of you has to choose a topic and practice leading the meeting .

4. Decide the crew members that will be involved in your meeting . Make sure they are

relevant to your topics .

5. The leader of the meeting will be given 10 minutes to speak, then another 10 minutes to

lead a discussion with the crew member. Whiteboard and markers are provided to support

the explanation.

6. The crew member must give responses, questions, and comments, and ask for clarification

if necessary .

7. Use the phrases that you have learned.

8. You may set the layout/positions of the chairs as needed.

Example of the layout .

Leader

1 2 3 5

1

Leader

2 3 4

5
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3.12.2. Evaluation Form

Range of scores:

1. Excellent (90-100).

2. Good (80-89).

3. Moderate (70-79).

4. Poor (below 70).

No. Aspect of evaluation

A

B

Language aspects

1. Grammar

2. Vocabulary

3. Pronunciation

4. Fluency

Non-language aspects

5. Communication strategy

6. Interaction

7. Gestures/body language

TOTAL SCORE (1+2+3+4+5+6+7)/7

Indicator

To what extent does the examinee use

correct and accurate grammar?

To what extent does the examinee use rich

and accurate vocabulary related to the topic

of the meeting?

To what extent does the examinee pronounce

the words correctly?

To what extent does the examinee speak

easily and well without having any difficulty

or hesitation?

To what extent does the examinee make use

of strategy to convey the message

effectively?

To what extent does the examinee build

interaction with his crew member?

To what extent does the examinee use

effective gestures/body language to support

communication?

Score
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1.1. SUBJECT

1.5.Objective

1.6.WEEK

MODULE/SCENARIO

MARITIME ENGLISH

POLITEKNIK ILMU PELAYARAN

SEMARANG

1.2. Toolbox Meeting 5 (Preventing near

misses and accidents onboard-for example

fire, grounding, collision, pollution, injury,

etc/preparation for entering narrow

channels/preventing piracy)

Name Laboratory/Simulator:

1.3. Duration 1.4. 3 hours

After completing the lesson, students are able to participate in a simulated

toolbox meeting concerning Preventing near misses and accidents onboard-for

example fire, grounding, collision, pollution, injury, etc/preparation for entering

narrow channels/preventing piracy

1.7.13 1.8. Exercise No. 1.9.13

3.13. Toolbox Meeting 5

1. Toolbox meetings are used to talk about safety issues before crew members start missions.

They can be used to make people aware of the various safety issues and procedures that

relate to the work to be done, which can keep workers safe.

2. A toolbox meeting is designed to:

a. Outline the nature of the work, the roles of personnel, and the expected work

performance.

b. Confirm the workers’ health and well-being, their ability to undertake the work, and

the condition of the safety equipment to be used.

c. Understand the risk involved and the preventive steps.

d. Review/remind an identified risk in the workers' mind.

3. During the process of a toolbox meeting regarding preventing near misses and accidents

onboard-for example fire, grounding, collision, pollution, injury, etc./preparation for

entering narrow channels/preventing piracy, the leader may demonstrate safe work

practices to prevent near misses and accidents, explain safety regulations, highlight

potential hazard, discuss possible accident during maintenance works, discuss how to

remove hazard factors and remind the potential hazards identified.

4. Useful expressions used in a meeting.

a. Welcoming participants to a meeting.
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1) It's nice to see everyone.

2) It's great to see everybody.

3) Thanks for being here today.

4) Hello everybody.

5) It's good to see you all.

b. Stating what the meeting is about.

с.

1 ) We're meeting today to talk about preventing personal injury when working

onboard.

2) Our objective today is to discuss how to prevent piracy when our vessel enters a

dangerous area.

3) We'll be discussing our preparation to enter a narrow channel .

Reporting progress .

1) The number of incidents has increased during the past two months .

d. Structuring a progress report .

1) Here's a quick overview of the situation.

2) Let's look first at ...

3) Let's turn now to...

4) I will move on now to ...

e. Explaining consequences .

1) This was due to ...

2) I think this was as a result of...

3) The crew got injured because of....

4) The accident happened because ....

f. Asking for comments .

1) What do you think about that?

2) Does anyone want to say anything on that?

3) Would you like to comment on that ?
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g. Interrupting.

1) Sorry, but...

2) Sorry to interrupt, but I feel that...

3) Can I just say something about that?

h. Dealing with interruptions .

1) Hold on, please .

2) Just a second, please.

3) We'll come back to you in a moment.

i. Asking for clarification .

1) I'm not sure I understand what you're saying .

2) Do you mean that ....

3) Are you saying that....

4) If I understand you correctly, you think that....

j . Giving opinions .

1) I think that...

2) Why don't we ...

3) In my opinion,

4) Perhaps we should...

5) Is it possible that ...

k. Agreement.

1.

1) Absolutely, I think it's a good idea.

2) I totally agree .

3) That's right.

4) I think you're right .

Disagreement.

1) I disagree.

2) I can't go along with that .

3) I'm afraid I can't agree with you.
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m. Ending a meeting.

1) Confirming what the meeting has decided.

a) Just to confirm, we're going to…

b) We have decided that…

2) Saying thank you.

a) Thank you very much for your time.

b) Thank you for your hard work.

3.13.1. Practice

1. Work in a group of 6 (six).

2. Practice doing a toolbox meeting discussing prevention of near misses and accidents

onboard-for example fire, grounding, collision, pollution, injury, etc./preparation for

entering narrow channels/preventing piracy.

3. Each of you has to choose a topic and practice leading the meeting.

4. Decide the crew members that will be involved in your meeting. Make sure they are

relevant to your topics.

5. The leader of the meeting will be given 10 minutes to speak, then another 10 minutes to

lead a discussion with the crew member. Whiteboard and markers are provided to support

the explanation.

6. The crew member must give responses, questions, and comments, and ask for clarification

if necessary.

7. Use the phrases that you have learned.

8. You may set the layout/positions of the chairs as needed.

Example of the layout.
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3.13.2. Evaluation Form

Range of scores:

1. Excellent (90-100).

2. Good (80-89).

3. Moderate (70-79).

4. Poor (below 70).

No. Aspect of evaluation

A

B

Language aspects

1. Grammar

2. Vocabulary

3. Pronunciation

4. Fluency

Non-language aspects

5. Communication strategy

6. Interaction

7. Gestures/body language

TOTAL SCORE (1+2+3+4+5+6+7)/7

Indicator

To what extent does the examinee use

correct and accurate grammar?

To what extent does the examinee use rich

and accurate vocabulary related to the topic

of the meeting?

To what extent does the examinee pronounce

the words correctly?

To what extent does the examinee speak

easily and well without having any difficulty

or hesitation?

To what extent does the examinee make use

of strategy to convey the message

effectively?

To what extent does the examinee build

interaction with his crew member?

To what extent does the examinee use

effective gestures/body language to support

communication?

Score
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1.1. SUBJECT

MODULE/SCENARIO

MARITIME ENGLISH

POLITEKNIK ILMU PELAYARAN

SEMARANG

Name Laboratory/Simulator:

1.2. Toolbox Meeting 6 (Preparation for tankcleaning/hot work/bunkering/other high- 1.3. Duration 1.4. 3 hours

risk activities)

1.5. Objective After completing the lesson, students are able to participate in a simulated

toolbox meeting concerning Preparation for tank cleaning/hot

work/bunkering/other high-risk activities

1.6. WEEK 1.7. 14 1.8.Exercise No. 1.9.14

3.14. Toolbox Meeting 5

1. Toolbox meetings are used to talk about safety issues before crew members start missions.

They can be used to make people aware of the various safety issues and procedures that

relate to the work to be done, which can keep workers safe.

2. A toolbox meeting is designed to:

a. Outline the nature of the work, the roles of personnel, and the expected work

performance.

b. Confirm the workers’ health and well-being, their ability to undertake the work, and

the condition of the safety equipment to be used.

c. Understand the risk involved and the preventive steps.

d. Review/remind an identified risk in the workers' mind.

3. During the process of a toolbox meeting regarding Preparation for tank cleaning/hot

work/bunkering/other high-risk activities, the leader may demonstrate safe work practices

to prevent near misses and accidents, explain safety regulations, highlight potential

hazards, discuss possible accidents during maintenance works, discuss how to remove

hazard factors and remind the potential hazards identified.

4. Useful expressions used in a meeting.

a. Welcoming participants to a meeting.

1) It's nice to see everyone.

2) It's great to see everybody.
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3) Thanks for being here today.

4) Hello everybody.

5) It's good to see you all.

b. Stating what the meeting is about.

с.

1) We're meeting today to talk about preparation for tank cleaning .

2) Our objective today is to discuss how to prevent incidents during the bunkering

process .

3) We'll be discussing our preparation to do hot work.

Reporting progress .

1) The number of incidents has increased during the past two months .

d. Structuring a progress report .

1) Here's a quick overview of the situation.

2) Let's look first at ...

3) Let's turn now to ...

4) I will move on now to ...

e. Explaining consequences .

1) This was due to ...

2) I think this was as a result of...

3) The crew got injured because of....

4) The accident happened because....

f. Asking for comments .

1) What do you think about that?

2) Does anyone want to say anything on that?

3) Would you like to comment on that?

g. Interrupting .

1) Sorry, but...

2) Sorry to interrupt, but I feel that ...

3) Can I just say something about that ?
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h. Dealing with interruptions .

1) Hold on, please .

2) Just a second, please.

3) We'll come back to you in a moment.

i. Asking for clarification.

1) I'm not sure I understand what you're saying .

2) Do you mean that ....

3) Are you saying that....

4) If I understand you correctly, you think that ....

j . Giving opinions .

1) I think that...

2) Why don't we ...

3) In my opinion,

4) Perhaps we should...

5) Is it possible that ...

k. Agreement.

1.

1) Absolutely, I think a�O�h�o�u�l�i.

5٥ I Awhat.I+ �I�s&„ .

I) � �t�h�i�n�a•�A�l�g@.
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2) Saying thank you .

a) Thank you very much for your time.

b) Thank you for your hard work.

3.14.1 . Practice

1. Work in a group of 6 (six).

2. Practice doing a toolbox meeting discussing preparation for tank cleaning/hot

work/bunkering/other high-risk activities .

3. Each of you has to choose a topic and practice leading the meeting .

4. Decide the crew members that will be involved in your meeting. Make sure they are

relevant to your topics .

5. The leader of the meeting will be given 10 minutes to speak, then another 10 minutes to

lead a discussion with the crew member. Whiteboard and markers are provided to support

the explanation.

6. The crew member must give responses, questions, and comments, and ask for clarification

if necessary .

7. Use the phrases that you have learned .

8. You may set the layout/positions of the chairs as needed.

Example of the layout.

Leader

1 2 3 4 5

3.14.2 . Evaluation Form

Range of scores :

•

Excellent (90-100).

•

Good (80-89).

1

Leader

2 3 4

5
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• Moderate (70-79).

• Poor (below 70).

No. Aspect of evaluation

A

B

Language aspects

1. Grammar

2. Vocabulary

3. Pronunciation

4. Fluency

Non-language aspects

5. Communication strategy

6. Interaction

7. Gestures/body language

TOTAL SCORE (1+2+3+4+5+6+7)/7

Indicator

To what extent does the examinee use

correct and accurate grammar?

To what extent does the examinee use rich

and accurate vocabulary related to the topic

of the meeting?

To what extent does the examinee pronounce

the words correctly?

To what extent does the examinee speak

easily and well without having any difficulty

or hesitation?

To what extent does the examinee make use

of strategy to convey the message

effectively?

To what extent does the examinee build

interaction with his crew member?

To what extent does the examinee use

effective gestures/body language to support

communication?

Score
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MARITIME ENGLISH FOR NAUTICAL STUDIES:

APRACTICUM GUIDE FOR

THE 7TH SEMESTER STUDENTS

This book mostly discusses the topic related to the use of

Standard Marine Communication Phrases (SMCP) in VHF

communication and the simulation of toolbox meetings

onboard the ship. Those topics are fundamental for students

of Maritime Polytechnics since they will become officers

shortlyaftergraduating fromcollege.

There are 14 (fourteen) topics divided into 14 (fourteen)

meetings that will be completed in 1 (one) semester. Firstly,

theauthors provide explanations and examples regardingthe

topic of study. Secondly, we provide practical

activities/exercises in the form ofquestions or scenarios that

haveto be completed and practiced by the students. Finally,

weprovide an evaluation form for each activity that can be

used to assess students' performanceatevery meeting.
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